Moving Services Large Equipment Estimate and Order Form


Please complete ALL the information below and submit the completed form by e-mail to:

moving@berkeley.edu
Once we have received your form, we will send you an estimate or a confirmation (usually within 48 hours).

	CHART STRING TO BILL:

Not needed for estimate. Required for an order. 
	BU
	Account
	Fund
	ORG
	Program
	Chartfield 1
	Chartfield 2

	
	1
	56640
	
	
	
	
	

	Requestor Name:
	
	Requestor Email:
	

	Requestor Number:
	
	Requestor Location:
	

	Contact Name:  
	
	Contact Email:
	

	Office Phone:
	
	Contact Cell Phone:  
	

	Requested Move Date:
	
	Alternate Move Date:
	

	ESTIMATE?

(Check One)
	Yes
	
	No
	
	ORDER?
(Check One)
	Yes
	
	No
	

	The following details are needed for an estimate or to arrange a large equipment move:
1. Type of Equipment Moving (Include manufacturer’s specifications for handling & moving if available)
2. Initial Delivery Location (Central Distribution or campus building)
3. Final Destination (Building & room number)
4. Weight & Dimensions (Without crate)
5. Weight & Dimensions (With crate)
6. Description of Access (Unloading area, elevator size & weight restrictions, size of doors which the equipment must pass through, stairs the must be used, etc.)

	Details (Please provide details below):

	


